Appendix D:
Explanation of the application process
Tender Submission Steps:
If the applicant is a company, the following steps must be
followed:
First: Offer Division
The offer is divided into two sections:
Section One: Financial Offer
» Appendix (A) is to be completed as follows:
e Fillin the specifications section if they differ from the
required specifications.
e If they match, place a checkmark (V).
¢ Inthe quantity section, state the number of vehicles
available to the company at each location.
¢ Inthe unit amount section, enter the offered amount for
each location.
¢ In the total amount section, enter the total amount for
each location.
e The company is entitled to apply for more than one
location together.

Appendix (A) is to be placed inside a sealed envelope, labeled:
“Financial Offer”.

Section Two: Technical and Legal Documents

Section Two contains the following documents:

e Appendix (B): This includes the nature of the
required work and the distribution of roles and
responsibilities between the international relief
organization and the supplier. All pages must be
signed.

e Appendix (C): This includes a detailed
explanation of the contractual terms with the
international relief organization and must be
signed on all pages.

e Printed copies of all required company

documents, including:
o Commercial registration
Company profile
Insurance policy (if applicable)
Copies of company owners' IDs
Previous contracts
Driver's licenses for company-registered drivers
Vehicle ownership documents registered with the
company
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The two files are combined after each has been sealed separately and
placed in a single sealed folder labeled with "Syria / NES/NWS/TEN/
2026 / 001" on the outside.
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If the applicant is an individual:

If the applicant is an individual, the following steps should be
followed:

First: Dividing the offer

The offer is divided into two sections:

First section: Financial offer

Appendix (A) is placed after being completed as follows:

e The applicant is entitled to fill out only One of the
financial offers only (either Idlib Or Deir ez-Zor or
Al-Hasakeh). If he submits more than one offer, his
offer will be considered rejected.

¢ Fill in the specifications section if they differ from the
required specifications.

If they match, place a checkmark (V).

¢ Inthe "Quantity Offered" field, enter number 1.

¢ Inthe "Single Amount" field, enter the offered amount
for renting the vehicle.

e Inthe "Total Amount” field, enter the total amount for
renting the vehicle.

Appendix (A) should be placed inside a sealed envelope,
labeled:

"Financial Offer".

Secund section: Technical and Legal Documents
Secund Section contains the following documents:

e Appendix (B): This includes the nature of the required
work and the distribution of roles and responsibilities
between the International Relief Organization and the
provider. All pages must be signed.

e Appendix (C): This includes a detailed explanation of
the contractual terms with the International Relief
Organization. All pages must be signed.

e Printed copies of all essential documents required by
the company, including:

o Vehicle ownership document (vehicle card).
Applicant's CV.
Insurance documents (if applicable).
Copies of vehicle owners' IDs.
Previous contracts.
Driver's licenses.
Any experience certificates or certificates of
previous training.
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The two files are combined after each has been sealed
separately and placed in a single sealed folder labeled with
"Syria / NES/NWS/TEN/ 2026 / 001" on the outside.
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